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Running an Existing Query Using Query Viewer

Purpose: Use Query Viewer to search for and view a query. Query Viewer is a read-only version of
Query Manager, which enables security administrators to easily limit user access to queries.

Step Action

1. In Campus Solutions, navigate to the Query Viewer. Select Main Menu > Reporting
Tools > Query > Query Viewer.

Result: The Query Viewer search page displays.

Fa\.ﬂ:‘urr'rtes Main_Menu > Reporting Tools > Query » Query Viewer

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

*Search By: QueryName ~ beginswith |

Search | Advanced Search

2. Enter the desired search criteria or leave the fields blank for a list of all values. Click the
Search button. Tip — For Financial Aid Queries, enter “UNI_FA”...all matches starting
with that string display.

Result: Matching results display

Search Results

[Folder View:  — All Folders — -

Query Customize | Find | View All| 2 | &1 (41130 o153 [ Last

UNI_AD_RPT_ADM_TYPE_ALL_04 Students w Admit Typ Public HTML |=xcel |XML Schedule Faverite

UNI_AD_RPT_&LL_ADMITS List of all admitted students Public H™ML  =Zxcel XML Schedule  Favorite
UNI_ALU_RFI_AFFLICAIIUN_LAB=LS  Application Lapels Fuplic H ML =xcel XML  Schedule Favonte
UNI_AD_RPT_APPS_PRG_ACT_EY_DTE Appls by Prg Actn Between datz Public H™ML  =Zxcel XML Schedule  Favorite
UNI_AD_RPT _4PPS UMRAMKED SCLE gpplicants from unr; d schoo, Public H™I =xcel L Schedule  Favorite
3. From here you can open a query in a new browser window, download a query to an Excel

spreadsheet, schedule a query to run, or add a query to your Favorites.
Suggestion: Click Favorites to add the query to your Favorites now...next time you will
not need to search for this query, simply access your Favorites to select.

Find the query you wish to view (e.g. UNI_AD_RPT_LST_XFER_CRS_ALL)

UMI_AD_RPT_LST_XFER_CRS_ALL Transfer Courses by College Fublic HTML  Excel XML Schedule  Favorite
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Step

Action

Click the HTML link.

Result: The query opens in a new browser window.
UNI_AD_RPT_LST_XFER_CRS_ALL - Transfer Courses by College

Org ID: &}

Yiew Results

| | orgiD | “Sch Subj | CourseNbr | EffDate | Status | Subject

Note: This query contains a prompt; you must select the appropriate Org ID to
view results.

Select the desired Org ID.

Result: The query displays.

Oy ID Sch Suly Ceurse Nbr EN Date Sliturs Subpect Career Course Type
1 ey [ace 111 D180 A CT LKGAD
2 HRERs |ACC 113 QN e A cT LGRD |CR3
3 gEziERs  (ACC 114 010 1MS01 L cT UGRD CRE
4 BRppen  |ACC 131 01018 A ACCT UGRD CRS
L ERERzs |ACC 132 0901 A ACCT UGRD 'CF!S
& i 150 LI A cT LIGRD |cRs
7 P F=] D101ra0 A cT UGRD icns %
a Fe=m==  |ACE 231 Q1R NR01 A CT FGRD |cR
B pmsses  |(ACC 232 D101AS0 A cT LEGRD §CRS
10 el Lo 265 DIeIE A I UGRD  |cRs
11 pammas  |ACC 1 0101907 A CT LAGRD 1CR_1
12 prpans  [ACC 380 011ra0 B E UGRD |crs
13 sEEERE |ACC aro EANETR T A CT LIGRD 1ERS
14 S = a0 DI i o - vesp |crs }
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